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Grade: 4 
Lesson Number: 17 
Unit Name: Writing 
Course: BolI 
Title:  Letter writing I 
 
Standards 
Standard 4:  Writing Sentences and Paragraphs with a Central Idea 

• Students write coherent sentences and multi-paragraph compositions that develop a 
central idea. 
o Students can create multi-paragraph compositions, including a developed topic 

sentence, and simple supporting facts and details. 
o Students learn the formats to write personal and formal letters, thank-you notes, 

and invitations. 
o Students describe the setting, characters, objects, and events using adjectives and 

appropriate vocabulary. 
 
Objective 

1. Children will write letters according to their area of interest. 
 
Prerequisites 

• This is the lesson in a two-part series on letter writing. 
 
Materials 

• Letter writing material 
• Examples of letters written in Pañjābī (example attached) 
• Chart paper  
• Markers 

 
Advanced Preparation 

• Write a letter to your class in Pañjābī specifying the task of the day: Writing a letter. 
 
Engagement (15-20 minutes) 

• Begin class by asking children if they have ever written a letter to anyone. Ask them:  
o What kind of letters have you written?  
o Do you all like to get mail?  
o What are some reasons that people write letters?  
o What type of letter would you write if someone gave you a gift?  
o What type would you write if you broke a friend's toy?  
o What type would you write if you were having a party? 

• Then together go over the different steps in a letter. You can ask children questions, 
such as – what does a letter usually begin with? What comes next?  How does it end? 
etc. 

• As children respond, write the answers on chart paper for children to follow along. 
Do this both it English and Pañjābī. Ask children to be specific. If they say it has a 
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greeting, then ask them to give specific examples of it: (My dear,  myrI ipAwrI, myry 
ipAwry). 

• Make sure the greeting, the body and the closing of a letter are covered.  
• Read the Pañjābī letter you wrote to the class and the attached example as well. 

 
Exploration (35 minutes) 

• Now talk about what and who children would like to write to. For the most part, if 
children choose their own topic and their own person to write to they will be more 
effective, but you will know best which students in your class will need direction. 

• Brainstorm topics and write them on the chart paper (website with examples of 
possible topics attached).

• Let children ask questions about specific words. 
• Then let them begin drafting their letters. 
• Have them sit on their own. Give them options to actually begin writing the letter or 

to create a bulleted format of what they want in their letter from start to finish. 
 

Explanation/Extension (5-10 minutes) 
• For the last few minutes have children pair up and discuss their progress on their 

letter and share with their partner what they are writing about. Ask their partner to 
advise them on their progress and if they think they can add or take away something, 
etc.  

 
Evaluation (On-going) 

• Tell children to finish their letter for the next class and have it ready to read to the 
class. 

• Before the next class, they should also read their letter to at least one member of their 
family.  
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Teacher Resources  
 
Letter Writing Topics 
 
http://www.youthonline.ca/penpals/bltopics.shtml  

 

Sample Letter 

Awpxy jnm idn ’qy Awpxy dosq ƒ s`dxw 
 

 786, moqw isMG ngr 
 jlMDr, pMjwb 

  
2 jnvrI, 2013 

 
myry ipAwry mnjoq isMG,  

 
qYƒ ieh jwx ky KuSI hovygI ik myrw jnm idn 14 jnvrI ƒ hY[  myry mwqw ipqw ny ies vwr ieh 
DUm-Dwm nwl mnwaux dw PYslw kIqw hY[  iek cwh-pwrtI hovygI[  nwcx-gwx dw pRogrwm vI hovygw[  
ieh KUb mOj myly vwlI SWm hovygI[  Awpxy sWJy dosq, blivMdr qy sohx vI Aw rhy hn[  ies mOky ’qy 
myry irSqydwr vI hoxgy[  qYƒ auhnW dy swQ dw luqP Awvygw[  mYƒ aumId hY ik qUM ies auqsv ivc 
Swml ho ky swfy nwl KuSIAW sWJIAW kryNgw[ 

 
imhrbwnI krky zrUr AwvIN[  mYN qyrI aufIk krWgw[ 

 
     qyrw im`qr, 
 BUipMdr isMG 
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